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1. OBIIME ITOJIOKEHU S

1.1. JlaHHOE TOJOXEHHE O KOMIUICKCHOW 0e30macHOCTH (Jajee — IMOJIOKEHHE) pa3paboTaHO B
cootBeTcTBUU ¢ TpynoBbiM kogekcoM PD ot 30.12.2001 Ne 197-D3 (¢ uszm. u gom.). denepanbHbIM
3akoHOM OT 27.07.2006 Ne 149-®@3 "OO6 unpopmannu, THPOPMALMOHHBIX TEXHOJOTHIX U O 3aIIUTE
uHpopmanun". enepanbHbiM 3ak0HOM OT 27.07.2006 Ne 152-@3 "O nepcoHaNbHBIX AaHHBIX UIS
MyHHUIMIIaTBHOTO aBTOHOMHOT'O JIOIIKOJIBHOTO 00pa30oBaTeNbHOIO yupexkaeHus aerckuil cag Ne 10
«Comnnbiko» (nanee — [lerckuii can).

1.2.  HudopmannonHas 6e30MacHOCTb SBJISETCS OJHUM M3 COCTaBHBIX JIIEMEHTOB KOMIUIEKCHOM
0€30I1aCHOCTH

1.3.  Tlon wunpopMannoHHON O€30MACHOCTHIO CIIEAYET MOHHUMATh COCTOSHHE 3aIIUIICHHOCTH
nH(POPMALMOHHBIX pecypcoB JleTcKoro cana, TeXHOJIOTUH MX (OPMUPOBAHMUS U HUCHOJIB30BAHUSA, a
TaKXe MpaB CyObeKTOB MHPOPMALIMOHHOM JAEATEIbHOCTH.

Cucrema wuH(pOpMAIMOHHON OE30MAaCHOCTH HAmpaBieHa Ha MPeaylnpexIeHUue yrpos, Hx
CBOEBPEMEHHOE BbIsIBIIEHHE, OOHAPYKEHHE, JTIOKAIN3ALUIO U JTUKBUIALIUIO.

1.4. K obbexram nHpOpMALMOHHON Ge30macHOCTH B JIeTCKOM caxy OTHOCATCS:

- uH(pOPMAIMOHHBIE PECYPCHI, COJIEpXKAIIUE TOKYMEHTHPOBAHHYIO HH(OPMAIIHIO, B COOTBETCTBUU C
NepEeYHEM CBEICHUH KOH(UACHIIMATBFHOTO XapaKkTepa:

- uH(poOpMaIHIO, 3alIMTa KOTOPOH MpEeayCMOTpPEeHa 3aKOHOJATeNbHbBIMU akTamMu P®d. B Tom uucne
[IEPCOHAJIbHBIC JaHHBIC:

- CpCACTBa U CUCTCMEI I/IH(I)OpMaTI/BaLII/II/I. MMpOorpaMMHELIC CPEACTBA, ABTOMATU3UPOBAHHBIC CUCTCMbI
YIIpaBJICHHUA, CUCTEMBI CBA3H U IICPpCAAYU JaHHBIX, OCYIICCTBJIAOIINUC IIPUCM, 06p8.60TKy, XpaHCHHUC
" nepeaavy I/IH(I)OpMaI_II/II/I C OrpaHUYCHHBIM JOCTYIIOM.

1.5. Cucrema wunpopmanmonHoit Oe3zomacHoctu (manee - CHB) pgomkHa 00s3aTeabHO
o0ecreunBaTh:

- KOHOQHIEHIHMAIBHOCTh (3aILUTYy HMHGOPMAIMM OT HECAHKIMOHHUPOBAHHOTO PACKPBITUS WIIH
NepexBara):

- LIEJIOCTHOCTb (TOYHOCTD U MOJHOTY HH(GOPMAIMH U KOMITBIOTEPHBIX IPOrPaMM);

- JIOCTYIIHOCTh (BO3MOXHOCTh TIOJYYCHHs TMOJB30BAaTEeNsIMU HHpOpMaMK B Tpeaenax ux
KOMIIETCHIINN ).

1.6  ObGecneuenne HHPOPMALMOHHONW OE30MACHOCTH  OCYIIECTBIAETCS IO  CIEIYIOLIUM
HaNpaBJICHUSAM:

- IIpaBOBas 3alinTa - 3TO CICHUAJIIbHBIC 3aKOHbI, APYIMC HOPMATHUBHBIC aKThI, IIpaBUJid, IPOLUCAYPHI U
MCPOIIPpUATH, O6CCHC‘II/IB8.IOIJ_II/IC 3alUTy I/IH(I)OpMaI_II/II/I Ha HpaBOBOﬁ OCHOBC:

- OpraHM3allMOHHAs 3alluTa - O5TO pErJaMCHTAIMs IPOU3BOJCTBEHHON NEATEIBHOCTH U
B3aMMOOTHOIICHUN HCIOJHUTEIEH Ha HOPMATUBHO-TIPABOBOM OCHOBE, HCKJIIOYAIONIAs WU
ocnabsrolas HaHECEHUE Kakoro-nmmbo ymepoa:

- HWHXCHCPHO-TCXHUYCCKAsA 3allluTa - 3TO HUCIOJIb30BAHUC PA3JIUYHBIX TCXHUYCCKUX CPCACTB,
MPCITCTBYIOMINUX HAHCCCHUTIO ymep6a.



2. [IPABOBBIE HOPMbI OBECITEYEHM I MTHOOPMAILIMOHHOM BE30IACHOCTH

2.1. Jlerckuil cajg uMeeT MPaBO OMpPEENATh COCTaB, 00bEM U TOPSIOK 3alIUTHl CBEACHUH
KOH(HUICHIIMATBHOTO XapaKTepa, MEePCOHANBHBIX MAHHBIX OOYYaIOIIMXCS, PAOOTHHKOB ILIKOJIBI,
TpeOOBaTh OT CBOMX COTPYIHHMKOB OOECHEUCHHs] COXPAHHOCTH M 3allUThl 3TUX CBEIACHUH OT
BHEIIHUX U BHYTPEHHUX yIpo3.

Jletckuii cag 00s13aH 00eCIeYnTh COXPAaHHOCTh KOH(PUACHINATBHOM HH(pOpMAIIHUH.

2.2. Anmunuctpanus Jlerckoro canaa:

- Ha3Ha4YaeT OTBETCTBEHHOIO 3a o0ecreyeHrne NHPOPMaMOHHONW 6€3011aCHOCTH;

- HS,Z[aéT HOPMATUBHBIC W PACHOPAAUTCIIBHBIC JOKYMCHTBI, ONPCACIAIOMINUC MOPAOOK BBIACICHUS
CBC,Z[CHPIIZ KOH(I)I/II[GHI_II/IaHLHOFO XapaKTepa U MCXaHU3MbI UX 3allIUThI,

- UMeeT IMpaBO BKIIOYATh TpeOoOBaHHS MO oOecreueHHI0 WHGPOPMALMOHHOM O0e30macHOCTH B
KOJUIEKTUBHBIHN JIOTOBOD;

- UMEeT NpaBO BKIIOYATh TPeOOBAaHUS MO 3ammTe HMH(OPMAIMM B JOTOBOPHI MO BCEM BHIaM
JEATENbHOCTH;

- pa3pabaTbIBaeT NepeveHb CBeICHUH KOH(PUICHIIMAIBHOTO XapakTepa;

- UMeeT MpaBo TpeOOBaTh 3aIIMTHI MHTEPECOB JI€TCKOTO cafa CO CTOPOHBI TOCYNApPCTBEHHBIX U
CyIeOHBIX UHCTAHIUH.

2.3. OpranuzaioHHble ¥ (YHKIHMOHAJbHbIE JOKYMEHTHI MO OOecneueHut0 HH(OpPMAIMOHHON
0€30MaCHOCTH:

- mpuka3 3aBedytomero Jlerckoro caza o0 Ha3HAYEHUM OTBETCTBEHHOTO 3a obecreueHue
nH(POPMAIMOHHOM 0€301MacHOCTH;

- JOJDKHOCTHBIC 0053aHHOCTH OTBETCTBEHHOI'O 332 00CCIICUCHHE HH(I)OpMaHHOHHOﬁ 6C3OHaCHOCTI/I;
- HCPCUYCHDb 3alIHUIIACMBIX I/IH(I)OpMaLII/IOHHLIX peCypCoB U 0a3 JaHHBIX;

- MHCTPYKIIMSA, ONpPEeNsonias MopsIoK NpeoCcTaBiIeHnss HHPOPMALUU CTOPOHHUM OpraHU3aIsIM
I10 UX 3aIIpocaM, a TaKXKe 110 IIpaBaM JOCTYIA K HEW COTPYJHUKOB LIKOJIbI U JIp.

2.4 Tlopsaok Aomycka COTpyIHUKOB JleTckoro casia K MHGOpPMaLUK peTycMaTpUBaeT:

- T[PpUHATHUC pa60THI/IKOM 00513aTCNBCTB O HEpa3rjlalmiCcHU JOBCPCHHBLIX CMY CBEJICHUM
KOH(I)I/IIICHI_II/IEUIBHOFO XapakTepa,

- O3HAaKOMIJICHHC pa6OTHI/IKa C HOpMaMH 3aKOHOHATCIILCTBA P® u mkonsl 00 I/IH(I)OpMaI_II/IOHHOI\/'I
0€30MMacHOCTH U OTBETCTBEHHOCTH 34 pasriiameHuc I/IH(I)OpMaI_II/II/I KOH(I)I/I,[[CHI_[I/I&HLHOFO XapakTepa,

- UHCTPYKTaX pabOTHMKA CHEIMAIMCTOM O HH(POPMALIMOHHOM 6e3011acCHOCTH;

- KOHTpOJIb PAa0OTHHKA OTBETCTBEHHBIM 3a MH(OpPMAIMOHHYIO O€30macHOCTh Hpu pabore ¢
nHpopMmanreit KOH(PUISHIIUAIBHOTO XapaKTepa.



3. MEPOITPUATHS 1O OBECIIEYEHHIO MTHOOPMALIMOHHONM BE30ITACHOCTH

3.1. JInsa oGecrneueHus: nHGopMaMoOHHON Oe3omacHOCTH B JleTckoM cany TpeOyercs MpoBeACHUE
CIICYIONIUX MTEPBOOUYEPETHBIX MEPOTIPUSTHIA:

- 3aIIMTa UHTEIUIEKTYaIbHOU coOCcTBeHHOCTH JleTckoro cana;

- 3allliTa KOMIIBIOTCPOB, JIOKAJIbHBIX ceTel U ceTu MHNOAKIIFOYCHUA K CUCTEME HHTepHCTa;

- OpraHM3anus 3auMThl KOHQUACHIMAIBHOW WH(POpPMALUU, B TOM YHUCIIE MEPCOHAIBHBIX AAHHBIX
pabOTHHUKOB M 00YUaIOIINXCS;

- y4eT Bcex HOCHUTeNeH KOH(pUIeHIINANbHOM HH(pOpMalnu.

4, OPTAHNU3AIIMOHHAA PABOTA C MTHO®OPMALIMOHHBIMU PECYPCAMU 1
TEXHOJIOI' MAIMU

4.1. Cucrema opraHu3aluu JeJI0NPOU3BOICTBA!

- y4yer Bceil JokyMmeHTanuu JleTckoro caga, B TOM 4YHMCJIE€ M Ha D3JCKTPOHHBIX HOCHUTENSX, C
KJaccuukaiuei o chepe npuMeHeHHs, AaTe, COACPKAHUIO;

- perucTpanys 1 y4eT BCeX BXOAAIUX (MCXOAAIMX) JOKYMEHTOB IIKOJIBI B CIIELUAIbHOM JKypHalle
uH(pOpMaIKH O JaTe MOTydeHUs (OTIpaBJICHHs) JOKYMEHTA, OTKY/la MOCTYINI UJIH Ky/Ja OTIIPaBIIEH,
Kjaccupukanus (MuchbMo, MpUKa3, paclopsbKeHHe U T. 11.);

- perucrpanusa AJOKYMCHTOB, C KOTOPBIX [JCJIIAKOTCAd KOIIMHU, B CIICHHUAJIBHOM JKYypHAJIC (,z[aTa
KOIIMPOBAHUSA, KOJIUYCCTBO KOHHﬁ, JJIs1 KOI'O MJIN C Kakoi HCJIBIO ITPOU3BOAUTCH KOHHpOBaHI/Ie);

- 0cOOBIH PCKUM YHUUTOXKCHUA NOKYMCHTOB.

42. B X0AC HUCIOJIb30BaHUA, II€pcaavyuv, KOIMHUPOBAHUA U HCIHOJHCHUA JOKYMCHTOB TAKKC
HCOGXOI[I/IMO CO6J'IIOI[8.TB ONPCACIICHHBIC ITpaBHJIa:

4.2.1.

4.2.2.

4.2.3.

4.2.4.

4.2.5.

4.2.6.

Bce noKyMeHTBI, HE3aBUCUMO OT TpHda, IepeaaroTcs UCIOTHUTEINIO M0 POCIHUCH B XKypHae
ydyeTa JOKyMEHTOB.

JloKyMeHTHI, Jiena 1 u3fanus ¢ rpudom "Jns ciayxeOHoro nosnb3oBanus" ("OrpaHu4eHHOTO
M0JIb30BaHMA'") TOJDKHBI XPAHUTHCS B CIYKEOHBIX MOMEILICHUSAX B HAJIEKHO 3alHMpPAEMbIX U
orevatbiBaeMbIX Imkadax. IIpu 3ToM 10JKHBI OBITH CO3/IaHBI YCIOBHUS, 00ECIIEYNBAIOIINE UX
(bU3NYECKYI0 COXPAaHHOCTD.

Bbinannsie s paboThl Jgena U JOKYMeHThl ¢ rpudom "I ciaykeOHOro mosb30BaHus"
("OrpaHnyeHHOTO M0JIb30BaHMA'") MMOIEkKAT BO3BPATY B CBOM KaOWHET B TOT )K€ JEHb.
Ilepenaua NOKYMEHTOB MCIIOJIHUTENIO MPOU3BOAMUTCA TOJIBKO YEPE3 OTBETCTBEHHOIO 3a
OpraHM3aLHIO IEJI0NPOU3BOICTBA.

3ampenaercs BHIHOCUTh JOKYMEHTHI ¢ rpudom "Jst cimyxe0HOro 1moyib30BaHus" 3a mpeessl
JleTckoro caja.

IIpu cmeHe paOOTHUKOB, OTBETCTBEHHBIX 32 YUET M XpaHEHUE JTIOKYMEHTOB, JIeJ U W3JIaHH,
COCTaBJISETCS 110 MPOU3BOJIBHOM (popMe aKT Mmpuema-nepesadn JOKyMEHTOB.

4.3.HJ'I$I opraHu3an ACJIOIIPOU3BOACTBA IMPUKA30M 3aBCAYIOLICTO I[CTCKOFO caJja Ha3Ha4dacTCiA
OTBCTCTBCHHOC JIMIIO. I[CHOHpOI/BBO,Z[CTBO BCACTCA Ha OCHOBAHUU MHCTPYKIUHU 1O OPraHUu3aluu
ACJIOMMPOU3BOACTBA, YTBCpH(ﬂCHHOﬁ PYKOBOJUTCIICM. KOHTpOJIB 3a HOpsAAKOM C€ro BCACHHUA
BO3J1ara€TcCsa Ha OTBETCTBCHHOTI'O 3a I/IH(bOpMaI_[I/IOHHYIO 0e30MacHOCTb.



5. OBECIIEYEHHUE BE30ITACHOCTU HA O®UIIMAJIBHOM CAWTE JJETCKOI'O CAJA

5.1. Odunmanbuplii  cadt Jlerckoro caja OTHOCHUTCS K IPYIIE MHOT'ONOJIB30BATENBCKHX
MH(DOPMAIMOHHBIX CHCTEM C pa3HbIMH TpaBamu jocTyrna. C ydetoM ocoOeHHOCTel 0oOpadaThiBaeMoit
uHpOpMallUK, CHCTEMa COOTBETCTBYET TpeOOBaHUSAM, NPEABABISEMbIM JICHCTBYIOIIUM B
Poccuiickoit @eneparu 3aKOHOATEIBCTBOM, K HWH(OPMALMOHHBIM CHCTEMaM, OCYILIECTBIISIOLINM
00paboTKy epCOHATIBHBIX JTAaHHBIX.

Oduumansubiii caiit JleTckoro cama o0ecriednBaeT BO3MOKHOCTD 3aILIUTHI MH(POPMALIUK OT MOTEPH U
HECAHKIIMOHMPOBAHHOTI'O IOCTYTIA HA JTarax e€ nepeiaun U XpaHeHusL.

JIJ1s1 HACTPOYMKM TIpaB IOJIL30BATENEN B CUCTEME CO3/IaHbl OTACIILHBIE POJIM TIOJIL30BATENICH C HA3HAYCHUEM
paspelieHnid Ha BBIMOJHEHHE OTAEIBHBIX (DYHKUMH M OrpaHMYEHHH IO JIOCTYIy K HH(pOpMAIH,
obpabareiBaemoil Ha OdunnansHOM caiite [leTckoro cana.

5.2. PermameHT OOUMX OrpaHWYEHWI [I YYaCTHHMKOB OOpa3oBaTeNIFHOIO Iporiecca mpu pabore co
OdurmansHbIM caifToM, 0OeCTIeUNBAIOIIEH TIPEIOCTaBICHHE Y CITYTH.

5.2.1.YyacTHUKH 00pa30BaTeNIbHOIO Ipolecca, UMerone Joctyll Kk OpuiaibHOMy CaiTy, He
MMEIOT TIpaBa TepeiaBarh MEpPCOHATBHBIC JIOTWHBI U Mapoiu g BXoaa Ha OduuMaibHbI caliT npyrum
muram. Ilepenaya mepcoHaIBHOTO JIOTWHA W Mapois i BxoJda Ha OQuUIMaIbHBIA CalT IpyruM JIHMIaM
BJICYET 3a COOOI OTBETCTBEHHOCTh B COOTBETCTBHMHU C 3aKOHOAATENLCTBOM Poccuiickoit dexepauun o
3allUTEe IEPCOHAIBHBIX JAHHBIX.

5.2.2. VYyacTHHKM 00pa3oBaTe]bHOIO TMpolecca, UMEroImuMe JocTynl Ha OQHUIMaTbHBIA CailT,
CoOMOaI0T KOH(PUICHIMATEHOCTD YCIIOBHIA JOCTYIA B CBOM JIMYHBIN KAOWHET (JIOTHH U TIapOJIb).

5.2.3. Ilpu npoBeneHnn paboT mo obecreyeHuo 6e3onacHocTy UHpopmanuu Ha OpuiaT-HOM
caiiTe, y4aCTHMKH OOpa3oBaTeNbHOTO Tpoliecca, UMerolme AocTyn K OduimansHOMy caiTy, 00s3aHbI
coOnmoaTh TpeOOBaHMs 3aKOHOIaTeNNbcTBA Poccuiickoii Denepaiy B 00JIaCTH 3alIUTHI TEPCOHATBHBIX
JTAHHBIX
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